Swinburne University of Technology Sarawak Campus

Information Technology Services Unit

How to setup Office 365 email in Apple devices

Note : If you have an existing Swinburne Sarawak email configured in your device, please delete your email profile before
migrating to Office 365 by following the steps below. For first time email setup, skip to step 2.

How to delete your existing Swinburne Sarawak email profile

1. Go to phone Settings, tap Mail & select Accounts
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Tap Accounts and select Delete Account

eeeec Digi 3G 2:05PM @ 9 45%m_ [eeeeeverizon = 1:52 PM @ Teivmm
£ Settings Mail S Bchance
EXCHANGE
‘/(\:cf‘(()lu?‘tysmw: * Account carter@swinburne.edu.my
MESSAGE LIST £ mai (/
Preview 2 Lines 1] Contacts (/
Show To/Cc Labels O “T Calendars L
Swipe Options Reminders (/
Flag Style Colour Hotss (/
MESSAGES Mail Days to Sync 1 Week

Ask Before Deleting

Load Remote Images ()

THREADING

Automatic Reply

Delete Account *

How To User Guide Page 1



Swinburne University of Technology Sarawak Campus

Information Technology Services Unit

2. Go to phone Settings and select Mail
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3. Select Accounts and Add Account
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4. Select Exchange & enter your Swinburne Sarawak email address and password. Tap Next once done.
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5. Once done, select the services you wish to sync then tap Save.
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6. The services selected are now active and are syncing to your device
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